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Delaware County (740) 833-2140
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series from being destroyed, transferred, or otherwise disposed of in violation of these schedules and that no record will be knowingly
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Please Note: The State Archives retains RC-2 forms permanently.
It is stronaly recommended that the Records Commission retain a permanent copy of this form

Section E: Records Retention Schedule
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Adult Parole Authorit

Delaware County
(local government entity) (unit)

(1) (2) (3)
Schedule Record Title and Description Retention
Number Period
13-01 Client Case Files — Client files contain background Hard copy

checks, pre-sentence investigations, judgment retained in

entries, criminal background information and
correspondences. Duplicate copy of the file that is
sent to the Court. Used for reference for a period of 2
yrs. Per APA File Policy 100-APA-23 effective
4/28/2011; the Department of Rehabilitation &
Correction record retention schedule shall be
followed when closing all case files. APA case files
shall be purged two years after the case is closed in
Community Corrections Information System

office for 2 yrs
then
destroyed

SAOILGRI-RC2-(Inst) Revised September 2011




