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12-01 Occupational Safety & Health Administration OSHA Paper: 5 yrs Paper/
Form 200: Log that tracks injuries & illnesses for following the yr | Electronic
Delaware County fo which the
form relates
Electronic: Until
no longer of
administrative
value
12-02 Occupational Safety & Health Administration OSHA Paper: 5 yrs Paper/
Form 101: Supplemental information log for injuries following thé yr | Electronic
includes incident reports to which the
form relates
Electronic: Until
no longer of
administrative
i value
1-03 Incident Reports: County report used to notify safety Paper: 5 yrs Paper/
& insurance personnel of an incident during work following the yr | Electronic
hours to which the
form relates
Electronic: Until
no longer of
administrative
value
12-04 Training Material: Material used to conduct employee | Until Paper/
training superseded Electronic
12-05 Drivers Abstracts: Required for all employees who Paper: 1 yr Paper/
drive on County business. Abstract shows each . | Electronic
driver/employee’s driving history Electronic: Unil
no longer of
administrative
value
12-06 Weekly/Monthly Activity Reports: Safety/BWC reports | Paper& | Paper/
completed for the Director of Administrative Services | electronic until | Electronic
no longer of
administrative
value
12-07 Insurance Declarations: Submitted by employees Until Paper/
who drive their vehicles on County business. superseded or | Ejectronic
Declarations show that each County employee has coverage
the appropriate level of coverage to meet county changes or
. . information is
policy requirements. incorporated
into a report/
database
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